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1. HACHIOPT ®OHIA OIIEHOYHbBIX CPEACTB

1.1. O61acTh NPUMEHEHUA

®onpa oneHouHblx cpeAcTtB (POC) — HeoThemieMas dYacTh pabouei
OporpaMMbl  JTUCHUIUIMHBL  (Moaynsi) MHpopMaluoHHBIE  TEXHOJOTHH |
NpEeIHA3HAYEH JJIs1 KOHTPOJISI U OLIEHKH 00pa30BaTEIbHbIX JOCTUKEHUN CTYIEHTOB,
OCBOMBIIIMX TPOrPaMMy TUCHUTIIUHBI (MOTYJIs).

1.2. Hesaun u 3aqa4u (pOHIA OLIEHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBHE YPOBHS MOJTOTOBKH 00YUalOIIErocs
tpeboBanusiM PI'OC BO OakanaBpuar / coenuanurer / Marucrparypa 1o
HanpasieHuto nmoarotoBku 09.03.04 IlporpaMmHas WHXEHEpHs, YTBEPKICHHOTO
npukazoM MuHucTepcTBa oOpasoBaHus U Hayku Poccuiickoit denepamnuu ot 19
ceHTsiops 2017 1. Ne 920 (¢ u3BMEHEHUSAMU U JTOTTOJTHCHHUSIMH ).

1.3. Ilepeyennb kommeTeHUUil, GopMHpPyeMbIX B Npoliecce OCBOEHHUSI
OCHOBHOI1 00pa30BaTe/IbHOI POrpaMMBbI
[Ipouiecc ocBOEHUsT JUCUUIUIMHBI HAITPABJIEH Ha (POPMUPOBAHUE CIIETYIOLIUX

KOMHCTGHHI/Iﬁ N MHAWUKATOPOB UX JOCTHIKCHUA:

Koa mo ®I'oC BO ‘ NHaukaTop A0CTHKEHHUS
YHUBEpCcaIbHbIE

Oo6menpodeccnoHATLHBIC

OIIK-2.1. 3HaTh cOBpeMEHHbBIE
MH(POPMALIMOHHBIE TEXHOJIOTHH U
IIPOrpaMMHBIE CPE/ICTBA, B TOM YHCIIE
OTEYECTBEHHOT'O MPOMU3BOJICTBA IPU
pelieHnu 3a1a4d npodeccuoHanbHOM
JeSITebHOCTH

OIIK-2.2. YMmeTb BbIOMpATh COBPEMEHHbBIE
MH(POPMALIMOHHBIE TEXHOJIOTHH U
IIPOrpaMMHBIE CPE/ICTBA, B TOM YHCIIE
OTEYECTBEHHOT'O MPOMU3BOJICTBA IPU
pelieHnu 3a1a4 npodeccuoHanbHOM
JeSITebHOCTH

OIIK-2.3. Branets HaBbIKAaMU HABBIKH
PUMEHEHHS COBPEMEHHBIX
WH(POPMAIMOHHBIX TEXHOJIOTUHN H
IPOTPaMMHBIX CPEJICTB, B TOM YHCIIE
OTEUYECTBEHHOTO MTPOU3BOJICTBA, PU
peleHnt 3a7a4 npoQeccuoHaNbHOM
JIeSITEIIbHOCTH

[TpodeccronambHbIe

1.4. Jranbl GpopMHUPOBAHMS KOMIIETEHIUI W CpelICTBa OLEHUBAHMS
YPOBHSI UX c)OPMHPOBAHHOCTH

OIIK-2. Cioco6eH moOHUMaTh MPUHIIUIIBI
paboThI COBPEMEHHBIX HH()OPMAITMOHHBIX
TEXHOJIOTHI U MTPOrPaMMHBIX CPEJICTB, B TOM
YHCIIe OTEYCCTBEHHOTO IIPOU3BO/ICTBA, U
WCIOJIb30BaTh UX MPH PEIICHUU 33724
po¢eCCUOHATBHON EATETLHOCTH




Jrtansl popmupoBanusa komnereHunii | Komnerenuun KoHTposibHO-011¢cHOYHBIE
cpeacTBa / ¢cnocod OneHMBAHUS

Tema l. OcHoBBI texnosoruu | OITK-2 Brimonnenue MIPAKTUYECKUX

IKCIUTyaTallui KOMIbIOTEPHON TEXHUKU pabor

Tema 2. OcHoBBI texnonoruu | OITK-2 Brinonnenune IIPAKTUYECKUX

JKCIUTyaTaluu nepudepuiHoro pabor

obopyoBaHus MEPCOHAITBHBIX

KOMIIBIOTEPOB

Tema 3. Texuomoruss co3manus u | OIIK-2 Boinonnenue IIPAKTUYECKUX

00paboTKu TEKCTOBOM HWH(OpManuu B pabor

TEKCTOBOM penakrope Microsoft Word.

Tema 4. Texmomorus co3ganus u | OIIK-2 Brinonnenue MPAKTUYECKHUX

00paboTku TabmM4YHOW WH(GOPMAIUU B pabor

TabaMaHOM peaakTope Microsoft Excel

Tema 5. Texnomoruss co3manus u | OIIK-2 Brinonnenune IIPAKTUYECKUX

00paboTku uH(OpMAIUU B pEIaKTOpPe pabor

00pabOTKM  CIIAHIOBBIX  IMpe3eHTAUi

Microsoft PowerPoint

Tema 6. Texuomorust co3manusa u | OIIK-2 Brinonnenue MPAKTUYECKUX

00paboTku rpadudeckoil HHPOpMAIH B pabort

BEKTOPHOM  rpaduueckoM peaakTope

Microsoft Visio

Tema 7. Texuonorus pabotet B | OIIK-2 Brinosnnenue MPAKTUYECKUX

MOJTyJTbHOW 00BEKTHO-OpUEHTHPOBAHHON pabor

JTUHAMHYECKOMN yaeOHoU cpene

AJIEKTPOHHOTO OOYYEHUS U TECTHPOBAHUS

Moodle

Texymas aTTecTanus OIIK-2 KonTponbhas padora

IIpomexyTouHas aTTecTanus OIIK-2 3aver

1.5. Onucanue nokasareseil GopMupoBaHUs KOMIETEHIUMH

Koa xomnerennuu

PesyibTarhl ¢hOPMHPOBAHHOCTH

OIIK-2. CriocoOeH MoHMMAaTh
MIPUHIIMUIIBI pa0OTHI COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUH U
MIPOrPaMMHBIX CPEJICTB, B TOM
YHUCJIe OTEYECTBEHHOTO
MIPOU3BOJICTBA, M UCITOJIb30BATh UX
MIPH PEIICHUN 33]1a9
npo¢eCCUOHATBHON IEATETLHOCTH

3HaeT coBpeMeHHble MH()OPMAIMOHHBIE TEXHOJIIOTUU U
MPOrpaMMHBIE CPEJICTBA, B TOM YHUCIIE OTEYECTBEHHOTO
MIPOM3BOJICTBA MPH PELICHUHU 3a/1a4 MpodecCHOHATbHON
JEATebHOCTH.

YMeer BbIOMpaTh COBpPEMEHHBIE HH(OPMAIOHHBIE
TCXHOJIOTMU W TIPOTpaMMHBIC CpEACTBA, B TOM YHCJIC
OTEYECTBEHHOI'O TIPOU3BOACTBA MpPH pPELICHUM 3a7a4y
npodeccnoHanTbHOM e TENIbHOCTH.

Buiiajeer HaBbIKAMU HaBBIKM NPUMEHEHHS] COBPEMEHHBIX
WH(POPMAIIMOHHBIX ~ TEXHOJIOTMH W IPOTPaMMHBIX
CPEICTB, B TOM 4YHCJE OTEUYECTBEHHOTO IPOW3BOJCTBA,
IIPU PELISeHUH 33124 NPo(HecCHOHATBHON AEATEIbHOCTH

1.6. Kputepun ouneHMBaHHsI KOMIETEHIMHA Ha Ppa3HBIX JTamax MX

¢popmupoBanus

Bup yyeOHo#i padoThI

| KoJsimyecTBo 6a/1710B

3 cemectp /

| 020 | 0390 | 300



https://www.lessons-tva.info/edu/e-inf2/m2t2_3.html
https://www.lessons-tva.info/edu/e-inf2/m2t2_3.html
https://www.lessons-tva.info/edu/e-inf2/m2t2_3.html

Brinonnenue
MPAKTUYECKUX PadOT

u samura | 50 6amios

CamocrosiTenpHas paboTa

30 6amios

3auert (YCTHBIN)

20 6aos

Hroro 3a cemectp:

100 6atoB

Bcero

100 GamoB

HakxonurenapHas cucreMa oneHuBanud mo 100-6aibH0M mKaJje

Yeroipexoadr-
JIbHAsl cUcTeMa
OlleHUBAHUS
IK3aMeHa

100-
0aLlIbHAA
HIKAJIA

BykBennas mkaJsa, coorsercrpyomast 100-
0aJIbHOM HIKaJIe

Cucrema
OLICHMBAHUSA
3jadera

OTIIMYHO

90-100

A — OTJIMYHO — TEOPETUYECKOE COJIepIKaHNe Kypca
OCBOCHO IOJTHOCTHIO, 6€3 IPOOEIoB; HEOOXOIUMBIE
MPAKTUYECKHE HABBIKK PA0OTHI C OCBOCHHBIM
MaTeprajaoM c(hOPMHUPOBAHBI; BCE
[peyCMOTPEHHBIE IIPOTPaMMON 00yIeHHUS
y4eOHBIC 3a][aHUs BBIOJHEHBI, KAUECTBO MX
BLITTOJTHEHMS OLICHEHO YHCIOM 0asaoB, OJM3KHUM K
MaKCHMaJIbHOMY

Xopomo

83-89

B — oueHb XOpOIIO — TEOPETUYECKOE CONEPIKAHUE
Kypca OCBOEHO ITOJIHOCThIO, 0e3 Ipo0esoB;
HE00X0JUMbIEe TPAKTUUECKUE HABBIKU PabOTHI C
OCBOCHHBIM MaTepUaJIOM B OCHOBHOM
c(hOpMUPOBaHbI; BCE MPEIYCMOTPEHHBIE
porpamMMoil o0ydeHus: yueOHble 3a1aHUs
BBITIOJIHEHBI, KAYECTBO BBIMOJIHEHUSI OOJIBIIMHCTBA
M3 HUX OLIEHEHO YUCIIOM 0ajlioB, OJIM3KUM

K MaKCUMaJIbHOMY

Xopomo

75-82

C — xopo1110 — TeoOpeTHYeCcKOoe CoiepKaHue Kypca
OCBOEHO TIOJTHOCTBIO; HEKOTOPBIE MTPAKTHUECKUE
HaBBIKK pabOTHI C OCBOCHHBIM MaTepHAIOM
c(OpMHPOBAHBI HEAOCTATOYHO; BCE
IIPEyCMOTPEHHBIE TPOrpaMMOil 00ydeHus
y4eOHbIE 3a/IaHMS BBITIOJTHEHBI, Ka4eCTBO
BBINOJIHEHUS] HU OJTHOTO U3 HUX HE OLIEHEHO
MUHUMAaJIBHBIM YUCIIOM 0aJUIOB, HEKOTOPBIE BHIBI
3aJaHUil BBINOJIHEHBI C OIIMOKAMHU

Y nosnerBo-
PUTENBHO

63-74

D — ynoBneTBopUTEIbHO — TEOPETUIECKOE
coJiepKaHue TUCIUILIMHBI OCBOEHO YaCTUYHO, HO
po0eIIbl He HOCAT CYIECTBEHHOTO XapaKTepa;
HE00XO0/IMMBbIE IPAKTUYECKHE HABBIKUA PAOOTHI

C OCBOCHHBIM MaTe€pPHaJIOM B OCHOBHOM
c(OopMHPOBaHBI; OOJIBIIMHCTBO
MIPEYCMOTPEHHBIX TPOTPaMMON 00yUYeHHS
yueOHBIX 33J1aHUI BBIIIOJHEHO, HEKOTOPbIE

13 BBIMIOJIHEHHBIX 33JJaHAN, COACPIKAT OMIMOKH

Y noBnerBo-
PUTEIBHO

50-62

E — nmocpencTBeHHO — TeopeTHyeckoe
coJiep’kaHue Kypca OCBOEHO YaCTHYHO;
HEKOTOpbIE MPAKTUYECKHE HABBIKU PAOOTHI

He c()OPMUPOBAHBI, MHOTHE MTPEyCMOTPEHHbIE
nporpamMmoii o0yuenust yueOHbIe 3aaHus

HE BBINOJIHEHBI JIN0O KAYECTBO BHITIOJHEHUS

3auTeHo




HCKOTOPLIX U3 HUX OLCHCHO YUCIIOM 63.JIJIOB,
OJIU3KUM K MHHHUMAJIBbHOMY

Heynosnerso-
PHUTEIBHO

21-49

FX — Hey10BIETBOPUTEIIBHO — TEOPETUUECKOE
CoJIepKaHUE Kypca OCBOCHO YaCTHUYHO;
HE00XOIMMBIE IPAKTUYECKNE HABBIKU PaOOTHI
He c(hopMUPOBaHBI; OOJIBIIMHCTBO
MPEIYCMOTPEHHBIX POTrPaMMON 00yUYeHHS
y4eOHBIX 33JaHUH HE BBIMOJIHEHO JIN00 Ka4eCTBO
UX BBITMIOJIHEHUS OL[CHEHO YHCIIOM 0aJlIoB,
OJM3KUM K MUHHMAaJIbHOMY; TIPU
JIOTIOJTHUTEIFHON CaMOCTOSITENILHOM paboTe Hall
MaTepHAIOM Kypca BO3MOKHO TTOBBIIICHHE
Ka4yecTBa BBINOJHEHHsI YU€OHBIX 3aJaHUI

Heynosnerso-
pUTEIBHO

0-20

F — HEYIOBIETBOPUTEIIEHO — TEOPETHYECKOE
coJiepKaHue Kypca He OCBOCHO; HEOOXOJUMbIE
MPAKTUYECKHE HABBIKH PAOOTHI

He c(OPMUPOBAHKI; BCE BBHITTOJIHEHHBIC YIeOHBIC
3aJJaHus COJIepKAT IrpyObIie OMHOKH,
JOTIOJTHUTEIIbHASL CAMOCTOSTENIbHAS paboTa Ha/l
MaTepHaJIOM Kypca He MIPUBEIET K KAKOMY-THO0
3HAYUMOMY TIOBBIIIICHHIO KAY€CTBA BHITIOJTHEHUS
yueOHBIX 3a/IaHuI

He 3auteno




2. KOHTPOJIBHO-OLEHOYHBIE CPEJCTBA

2.1. OueHoYHbIE CPeACTBA TEKYIEr0 KOHTPOJIA (THIIOBbIE)

2.1.OueHo4YHbIE CPeICTBA TEKYIIEro KOHTPOJIsi (THIIOBBIE)

Bonpocsl 1J151 TeCTOBOT0 KOHTPOJISI:

Kakue ¢pyHKINMU BBITOIHSET ONEpalMOHHAs ccTeMa?

a) oOecrieueHre OpraHU3alUuK U XpaHeHUs (aiiiioB

b) moxkIrOYeHHSs YCTPOUCTB BBOIA/BHIBOIA

C) opraHu3ainus 0OMEHA JaHHBIMU MEKIY KOMITBIOTEPOM U PA3IUYHBIMU
nepudepuiiHbBIMU YCTPONCTBAMU

d) opranuzanus nuanora c mojb30BaTeNeM, YIPABJICHHs alllapaTypoil U pecypcamMmu
KOMIThIOTEpA

Windows Commander mpencraBiseT co0oi:

a) OMEpaIHOHHYIO CUCTEMY;

b) mporpammuyio o6oouky MS-DOS;

C) mporpammuyio 06om0uky Windows;

d) pemaktop cripaiToB;

€) HWHTEepIpeTaTop S3bIKa MPOrPAMMHUPOBAHHUSL.

Buneoanantep — 310:

a) mporpamma, pacrpeaessaioNias pecypehl BUIACONAMSITH;

b) ycrpoiicTBo, ynpasisioriee paboTol rpaguuecKOro JUCILICS;

C) DJIEKTPOHHOE, SHEPTO3aBUCUMOE YCTPOMCTRO IS XpaHEHUSI HH(POPMAIHH O
rpaduueckomM H300pakeHUN;

d) mucmeitHbIi mporeccop;

€) cocCTaBHas 4acTh MPOIECcCopa.

Cranpaptusiii uatepdeiic OC Windows He umeer ...

a) pabouee mosue, paboune HHCTPYMEHTHI (TTaHESTM HHCTPYMEHTOB)

b) crmpaBouHOM cHCTEMBI

C) DdJIeMEHTHI yIpaBicHus (CBEPHYTh, pa3BEPHYTh, CKPBITh U T.1I.)

d) cTpoku BBOJA KOMAH/IbI

®aiin - 970 ...

a) TeKCT, pacrevyaTaHHbIN Ha PHHTEPE

b) mporpamma wim maHHBIC Ha JUCKE, UMEIOIINE UMS U PACIIHPEHUE

C) mporpamma B ONEpaTHBHOMN MaMATH

d) enmHMIAa M3MEpEeHUS HHPOPMAIHH

Kakoe 13 Ha3BaHHBIX JICHCTBHUI MOXHO TIPOM3BECTH C apXUBHBIM (aitiom?

a) nmepeopMaTHPOBATH; b) pacmakoBatb;

C) IpPOCMOTpETh; d) 3anmycTUTH Ha BHITIOJIHEHHUE;
€) OTpeIaKTUPOBATh.

OnepanoHHbIE CUCTEMBI BXOJAT B COCTAB:

d) TPUKIAJHOTO MPOTPAMMHOTO 00ECIICUCHHS;

b) cucTeMHOrO MpOrpaMMHOTO 0O0ECIICUCHNS;

C) cHCTeMBbI yrpaBieHUs 0a3aMu JaHHbBIX;

d) cucrem mporpaMMHpOBaHUS;

€) YHHKAaJIBbHOI'O MPOrPAMMHOI0 00ECIICUCHUSI.

VYxaxure HanOosee moaHbIi oTBeT. Karanor - 3to ...

a) crenuasbHOe MECTO Ha JHMCKE, B KOTOPOM XpaHITCs MMeHa (ailyioB, CBeleHHS O
pa3Mmepe (aiinoB, BpeMeHU MX MOCIEAHET0 OOHOBICHHUS, aTpUOYTHI (ailioB

b) cnenmanbHOE MECTO Ha TUCKE, B KOTOPOM XPAHUTCS CITUCOK MPOTPAMM COCTABJICHHBIX
M0JIb30BaTEIEM



C) crneuuasIbHOE MECTO Ha JUCKE, B KOTOPOM XPAHSTCS MIPOTPaMMBbl, IPEIHa3HAYCHHBIC
JUIsL Iarora ¢ moJjib3oBaresieM OBM, ynpaBneHus anmnapaTtypoil 1 pecypcamu
CHCTEMBI

d) Bce OTBETHI BEPHBI

9. OTAMYHUTENEHBIMU OCOOCHHOCTSMU KOMITBIOTEPHOTO BHPYCa SIBISIFOTCS:

a) 3HAYUTEIbHBIH 00BbEM MPOrPAMMHOIO KOIa;

b) HEoOXxoaMMOCTB 3aIycKa co CTOPOHBI MOJIb30BATEIS;

C) CHOCOOHOCTH K MOBBIIICHUIO TTIOMEX0YCTOWYMBOCTH OTMIEPALIMOHHON CHCTEMBbI;

d) nerkocTh pacrno3HaBaHHMSL,

€) MaJieHbKHH 00BEM; CIIOCOOHOCTh K CAMOCTOSITEIILHOMY 3aIlyCKy M MHOTOKPAaTHOMY
KOMUPOBAHHUIO KOJIa, K CO3aHUI0 MOMEX KOPPEKTHOH paboTe KOMIbIoTEpa

10. ApxuBHbI# (aiin npencTaBisieT coOoii:

a) (aiis, KOTOPHIM JI0JITO HE MOJI30BAJIKCH;

b) aiin, 3ammMIIEHHBIH OT KOMTUPOBAHUS,

C) (aiin, CKaTHIi C TTOMOIIBIO ApXUBATOPA,;

d) daiin, 3anMIIEHHBIH OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

e) (¢aiin, 3apaXKCHHBIN KOMIBIOTEPHBIM BUPYCOM.

11. YkaxuTe nepedyeHb yCTPOICTB, BXOAAIIUX B COCTAB MPOLIECcCopa:

a) omepaTHBHOE 3alIOMHUHAIOIIEE YCTPOHUCTBO, IPUHTED;

b) ksmI-namsTh, BUACONAMSTS;

C) ckawuep, [13V;

d) apudmernKo-I0ruvYecKoe yCTPOUCTBO, YCTPOMCTBO YIIPABICHUS;

€) AMCIUICHHBINA IpoIeccop, BUACOaIaITED.

12. ®aiinoBklii BUpYC:

a) mopaXkaeT 3arpy304HbIe CEKTOpa TUCKOB;

b) Bcerma u3menseT ko 3apaxkaeMoro (aiiia;

C) Bceraa MeHseT AITUHY (aiina;

d) Bcerma mensiet Hauaio ¢aiina,

€) Bcerja MEHsET Havaslo U [UIHHY ¢aiiia.

13. Beibepure W3 TMPEIUIOKEHHOTO CIIMCKA OCHOBHBIC TPYIIbl TAaKETOB MPUKIAHBIX
nporpamm (MOJ4EepPKHYTh):
TekcToBbIC peaKTOPBI, APXUBATOPHI, 0a3bl JJTAHHBIX, TEKCTOBBIE MPOIECCOPHI, YTUIIHTHI,
CHCTEMBI HCKYCCTBEHHOT'O HHTEIUIEKTA, JJICKTPOHHBIE TaOIHIIBL, TPa(hUIECKUE MaKETHI,

AHTHUBUPYCHI, A3BIKU [IPOTPAMMUPOBAHUA.

14. BeibepuTe u3 cucka Te 3a/laHusi, KOTOPbIE PELIAIOTCS C TOMOIIBIO CEPBUCHBIX
nporpaMm (TMOAYEpKHYTh):
OO0cnyxuBaHKE IUCKOB, 3aIyCK IIPOrPaMM Ha BBIINOJIHEHHUE, AUArHOCTHKA pad0TOCIIOCOOHOCTH
KOMITbIOTEPA, PEJaKTHPOBAHUE TEKCTa, pa3padoTKa MporpamMM, apXUBallus JaHHBIX, 3al[UTA OT
BUPYCOB.

15. [IporpammHoe obecrnieueHne —

16. Macke ??7P*.A?? cooTBeTCTBYET (haiiin:
a) ppepsi.abc;
b) pedgy.arj;
C) pepper.arj;
d) pepsi.al;
e) fanta.doc.
17. JInst mpoBepKu 4ero mpeaHasHavdeHa nporpamma [Iposepka aucka (moauepKkHyTh):
HAJIMYUE TIOBPEXKIEHHBIX 00JIacTel AMCKa, HaJTNurie BUPYCOB, HAJTMYKE TOBPEKIACHHBIX (DaiioB

U TanokK, Hanuuue opporpaguueckux omMO0K B TEKCTOBBIX (ailax IrucKa, COCTOSHUE IUCKA.



18.

Kakas mporpamMma ucmoib3yercsi JUis yMeHbIIeHus (parmeHTtanuu aucka? Onwuiure
QITOPUTM BBINIOJHEHU AeparMeHTanuu aucka’?

19.

20.

3apaxkeHUe KOMITbIOTEPHBIMH BUPYCaMH MOYKET IIPOU30MTH B MPOIIECCE ...
a) paboThl ¢ daitamMu

b) dbopmaTupoBaHus AUCKETHI

C) BBIKJIFOUYCHUS KOMITBIOTEPA

d) mewaru Ha mpHHTEpE

HazoBure u3BecTHbIe MporpaMMbl 00pbOBI ¢ BUpycaMu (HE MEHBIIE 5):

21.

Omnumure AJITOPUTM CO3aaHUA CaMOPAaCIIaKOBBIBAIOIIICTOCA apXKUBa

22.

Hazopute HMCHA, KaKHUC YallC BCCI0 AAOT NporpaMMaM MHCTAJUIAINHA:

23.

HazoBure cnocoObl, KOTOpblE HCHONB3YKOTCS s  KOPPEKTHOIO  yAAJECHUS
HEHCII0JIb30BaHHbBIX IPOTPAMM:

24,

25.

26.

27.

28.

Bo Bpemst HCTIOIHEHHS IPUKJIAIHAS [TPOTPAMMa XPaHUTCS:

a) B BHJICONAMSTH;

b) B mporeccope;

C) B OIEpPaTUBHOU MAMSATH;

d) BII3Y;

€) Ha KECTKOM JIUCKE.

OTIHYIATETBHBIME 0OCOOCHHOCTSIME KOMITBIOTEPHOTO BHPYCa SIBIISIFOTCSL:

a) 3HAYUTEJbHBIH 00BbEM MPOrPAMMHOIO KOIa;

b) HeoOxommMoCTh 3amycka CO CTOPOHBI TTOJIH30BATENIS;

C) CIOCOOHOCTH K MOBBIIICHUIO TOMEXOYCTONYHUBOCTH OMEPAIIMOHHON CHCTEMBI;

d) nerkocth pacro3HaBaHHUS;

€) MaleHbKHH 00beM; CIIOCOOHOCTh K CaMOCTOSITEIBHOMY 3allyCKy M MHOTOKPAaTHOMY
KOMUPOBAHHUIO KOJIa, K CO3JaHUI0 IOMEX KOPPEKTHOH paboTe KOMIIbIOTEPA.

['padrueckuM peaakTOpoM Ha3bIBaeTCs MpOrpamMMa, peTHa3HauCHHAs IS ...

a) co3maHus rpaduyueckoro oopasa TeKcTa

b) penakrtupoBaHus BHIA M HaYepTaHUs mIpHdTa

C) paboThI ¢ rpadUUECKUM H300pAKECHHEM

d) moctpoeHus AuarpamMm

[Tporpammel o6cysxuBanust yctpoiicts 9BM HazbpiBatoTcs:

a) 3arpy3unKamu; b) npaiiBepamu;

C) TpaHCIIATOpaMH; d) kommusITOpaMu;
€) MHTEepPIIPEeTaTOPaMH.

MaructpaqbHO-MOAYJIbHBIA MPUHLUI apXUTEKTYpPhl COBPEMEHHBIX IE€PCOHATBHBIX

KOMIIBIOTEPOB IIOAPA3yMEBAET TaKyK JIOTMUECKYI0 OpPraHU3alldi0 €ro ammnapaTHBIX

KOMITOHEHT, IIPX KOTOPOM:

d) KaJI0€ YCTPOMCTBO CBS3BIBACTCS C IPYTUMH HAINPSIMYIO;

b) Bce OHU CBA3BIBAIOTCS JAPYT C IPYrOM Yepe3 MarkCTpaib, BKIFOYAIOIIYIO B CE0sI IIIMHBI
JAHHBIX, aJpeca U YIpaBJICHMUS,

C) KaXIoe YCTPOMCTBO CBS3BIBACTCS C JPYTUMH HAMpPSIMYH, a TaKKe d4epe3 OJHY
LEHTPAJIbHYIO MaruCTpab;



d) ycrpoiicTBa CBS3BIBAIOTCS Jpyr C JPYyroM B OIpPEICICHHOW (UKCUPOBAHHOW
MOCJIETIOBATEILHOCTH (KOJIBIIOM);
€) CBSI3b YCTPOMCTB APYT C JPYTOM OCYIIECTBIISCTCS Yepe3 IEeHTPAIbHBIN Mpoleccop, K
KOTOPOMY OHHU BC€ MOJAKIIIOYAIOTCA.
29. YkaxuTe nepeueHb yCTPOMCTB, BXOAAIIMX B COCTAB Mpoleccopa:
a) OmnepaTHBHOE 3aIIOMUHAIOIEE YCTPOICTBO, IPUHTED;
b) KdmI-AMATH, BUIEONIAMSITH;
C) ckanep, I13Y;
d) apudmernko-I0rHIecKoe yCTPOUCTBO, YCTPOICTBO YIIpaBICHUS;
€) AMCIUICHHBIN IpoLeccop, BUICOaIaITep.
30. HazoBuTe mpaBUIIbHYIO 3alIUCh UMEHH KaTajora:
a) SIGMA.TXT,; b) SIGMA11_ITOG?;

C) suitimator_1%*; d) SIGMA.

31. Jlana uepapxuueckas QaitioBas cuctreMa. 3anuiuTe MoJHbIe IMEHa (aitiioB.
M3

Tﬁ[ﬂuxwenm}
L) [Coumnenmg]
Elj[ o] Jiutepatypa.doc
I Itpmyrep.bmp
Koymwrep.bmp

32. Beibepute W3 MPEIOKEHHOTO chIHUcKa (MOTYCPKHHUTE) BO3MOKHOCTH, KOTOPBIC
MpeIoCcTaBIseT TeKCTOBBIN penakTop WordPad:
CO3JIaHHUE U PEJAaKTHPOBAHUE TEKCTOB, (popMaTrpoBaHue ab3aieB, co3qaHue TalOImIl, BCTaBKa

B TEKCT OOBEKTOB JAPYTrUX MpOrpaMM, (POpMAaTUPOBAHUE JHUCKOB, CO3JaHUE PHUCYHKOB,
¢dopmaTrpoBaHre CUMBOJIOB, CJIOXKHOE 0(OPMIICHHE CTPAHHIIBL, (POPMATUPOBAHUE CTPAHUIIBI,
neyatb JOKYMCHTA.

33. KakoBo Hanbosee pacnpoCcTpaHEHHOE PACIIMPEHUE B UMEHU TEKCTOBBIX (PaiiioB?
a)*. TXT,; b)*.COM

a) c)*.BMP d)* EXE
34. Texymuii KaTajor - 3TO KaTajior ...
a) B KOTOPOM XPaHSTCS BCE MPOrPaMMBbI OTIEPAIMOHHOMN CUCTEMBI
b) 006bem KoTOpOro M3MEeHsIeTCs MpU paboTe KOMIIbIOTEpa
C) C KOTOPBIM paboTaeT Wi paboTall MOJIb30BATEIb HA JIAHHOM JIHCKE
d) B KOTOpOM HaxojsTCs (hailibl, CO3AaHHbIC TTOJIL30BATEIEM
35. Kak nmpoucxoaut 3apaxeHre "MmouToBEIM" BUPYyCOM?
d) TpH OTKPBITHH 3apaKEHHOTO (haiiia, MPUCIAHHOTO C MUCBMOM Mo e-mail
b) mpu moakIFOUYEHUH K TOYTOBOMY CEpBEPY
C) TNpH NOAKIIYCHUH K Web-cepBepy, 3apaKeHHOMY "TIOUTOBBIM" BUPYCOM
d) npu momy4YeHUU ¢ MHCHMOM, IPUCIAHHOM MO e-mail, 3apaskeHHOTo (aiina
36.3aman monubli myte kK Qaimy C:\DOC\PROBA.BMP KakoBo pacummpenue aiina,
ONPEAEIISIONIEE €ro TUIT?
a) PROBA.BMP
b) BMP
c) DOC\PROBA.BMP
d) C:\\DOC\PROBA.BMP
37. Kakue mporpaMmbl He OTHOCSITCSI K aHTHBHPYCHBIM?
a) mporpammbI-haru
b) mporpamMMel CKaHUPOBaHHUS
C) TpOrpaMMbI-PEBHU30PBI
d) mporpamMMmbI-IeTEKTOPHI



42.
43.

38. 3agan monueiid myTh K Qaiiny C:\DOC\PROBA.TXT KakoBo uMs karajiora, B KOTOPOM
Haxonutes (aitn? ...
a) TXT b) C:\DOC\PROBA.TXT

c) PROBA.TXT d) DOC

39. Uto Takoe apXuBaIus JaHHBIX ?
40. OnumuTe aJIrOpuTM 3alyCH JAHHBIX HAa KOMIIAKT JUCK CpPEACTBAMH OIEPALMOHHOM
cuctembl Windows.
41. lan monubii myTh K Qaiiry C:\arhivinc\Norton.txt daiin Norton.txt HaX0AUTCs B HaIKe:
Kaxkue ects mporpammsl Jij1st apxuBaruu Gaiios?
Ha3nauenue aHTHBHPYCHBIX ITPOrPaMM 0]l HA3BAHUEM “‘ZETEKTOPBI :
a) oOHapyXeHHE U YHHUYTOKCHHE BUPYCOB;
D) KOHTpPOJIL BOBMOXHBIX ITyTEH pacrpoCTpaHEHHs KOMITBIOTEPHBIX BUPYCOB;
C) “usnecueHue” 3apakeHHBIX (DAIIOB;
d) oOHapykeHUe KOMIIBIOTEPHBIX BUPYCOB; (TIPaBHII)
€) YHHYTOXCHHUE 3apaKCHHBIX (HailsioB.

Bapmuanr 1

1. Ha mucre @upma Koncynvm BBIOTHUTD CIEIYIOLIUE BEIUNCICHUS

a) lo/ukHOCTHOM okJan (py0) (okl): mavanmpamKk otaena — 15000 py6; ayaurop — 14000 py6;

KoHCYNbTaHT — 1200 pyo0;

6) Crax paGoThbl B Opranusanui (B rogax);

B) pasmep Han6aBku 3a BJIajieHHe HHOCTPAHHBIM s13bIKOM (py0) B pasmepe 25%*okl mpu

YCIIOBUU BJIaJIEHUSI UHOCTPAHHBIM SI3bIKOM;

r)noge K BbIIaTe Kak cymMMy JO/DKHOCTHOTO OKJIaJa M HaJ0aBKM 3a BIIAJICHUE

MHOCTPAaHHBIM SI3BIKOM;

1) cpeqiHee, MaKCUMalbHOE, MUHUMAJIbHOE 3HAYEHME AJIS MOJIeH, KOTOphle 0003HAaYeHbl X

e) Bceero no nomo K Beiniiare.

2. CoxpaHMTh U3MEHEHUS B paboyell KHUre Moay.Jab2_¢pamMuimsa.xIls B cBoei TMYHOH Mamnke.

3. TloctpouTh rucrorpaMmy ¢ HakomjeHue 10 crondnam Haobaexka 3a enadenue
UHOCMPAHHBIM A36IKOM N [{ONI2HCHOCMHOTL OKIa0 HA CYIIECTBYIOIIEM JIUCTE.

4. CxonupoBatb JUCT Qupma Koncynom 5 pasz. HoBeIM nucTam paboueld KHUTH MPHUCBOUTH
umena: Copmuposxa 1, Aemogunvmp 1, Asmogpunemp 2, Pacwupennwiii punomp, Umoeu.

5. Ha mucre Copmuposxa [ ynanuth u3 TaOmuiel mociennue 4 cTpoku. BeimosHuTe
COPTUPOBKY JaHHBIX NO Bo3pactaHuio mno noiaro K Beimiiare B Tabiune Pupma
«KoHcyabT».

6. Ha nucte Aémoghunomp 1 ynanute u3 TabIuLbl NOCIEIHUE 4 CTPOKH U OTOOpPa3UTh JABYX
COTPYJIHUKOB, UMEIOIINX HAaHOOJIBIINI CTaXX paboThl B pUpMe.

7. Ha nucre Aeémogunemp 2 ynanute u3 TaONULBI MOCIEAHUE 4 CTPOKH U OTOOpa3UTh
ayIMTOpOB, paboTtaroniux Menee 10 mer.

8. Ha mmcre Pacwupennviii ¢ounomp ynanute U3 TaONULBl TOCHEIHUE 4 CTPOKU U HAUTH
KOHCYJIbTAaHTOB WJIM JIMI, BJIAJCIOIIMX HMHOCTPAaHHBIM SI3bIKOM. Pe3ynpTaTsl oTOOpa
MIOMECHTH B OTJENIbHYI0 Tabmuiy « Tadamua pe3yabTaToB».

9. Ha nucre Umocu ynanuth n3 TabauLbI HOCHeHUE 4 CTPOKH U c(hOPMUPOBATH UTOTOBYIO
Ta0JIMIly, KOTOpasi BEIUMCIISIET CYMMY BCEX BBIILJIAT 110 OT/EJIaM.

10. CoxpaHuTh U3MEeHEHUS B paboueil KHUTEe MOAYJIb2_(haMuiIns.XIs B cBOeH JTMYHOM Marnke
U C/IaTh Ha MPOBEPKY.

Bapuant 2

1. Hanucre @upma Apexc BHIIOTHUTE CIIEAYIOIINE BEIYUCICHUS



a) lonaxHocTHOI okaan (py0) (okl): HawanpauK oTnena — 16000 py6; ayaurop — 12000 py6;

koHCcynbTaHT — 13000 pyo0;

0) Bo3pacT (B roaax);

B) pasmep Han6askmu 3a Baaaenme IIK (py0) B pasmepe 5%*0okl mpu ycmoBuwm, eciu

corpyanuk I[IK;

r) nosie Beero xak cymmy JOKHOCTHOTO OKJIaza U HajbaBku 3a Bnaaenue [1K;

1) CpeaHee, MaKCUMalbHOE, MUHUMAJIbHOE 3HAYCHHE JJIS TIOJIeH, KOTOphle 0003HAYEHBI X

e) Uroro o oo Beero.

2. CoxpaHHTh U3MEHEHUs B paboyueii KHUTe MOAYJIb2 (haMuIus.XIs B CBOeH JIMYHOM MamKe.

3. Toctpouths rpaguk, KOTOpbIii 0TOOpaXkaeT BO3pacT KaXJOro COTPYIHHUKA Ha pabouem
nucte Qupma Apekc.

4. CxomumpoBaTh JucT Pupma Apexc 5 pa3. HoBbiM nuctam pabodell KHUTH TPHUCBOUTH
umena: Copmuposka 1, Asmogunemp 1, Asmoguromp 2, Pacuupennuwiii punomp, Umoeu.

5. Ha mucre Copmuposka 1 ynanuth u3 Tabnuubl mnociennue 4 crpoku. BeimosHute
COPTHUPOBKY JaHHBIX 10 yObIBaHUIO 110 1107110 @UO B Tabnuie Pupma «KoHCyabT».

6. Ha mucre Aémogunvmp 1 ynanuts u3 TaOIMIbI TOCIEAHNUE 4 CTPOKH M OTOOPA3UTh TPEX
CaMbIX CTApIIMX MO BO3PACTY COTPYIHUKOB (DUPMBI.

7. Ha mucre Asmogunebmp 2 ynanute w3 TaOJHIBI TOCIEAHHE 4 CTPOKU U OTOOpa3UTh
3KOHOMHUCTOB Mousioxe 30 ser.

8. Ha mucre Pacwupennviii puromp ynamuTh U3 TaOMUIBI TIOCIEIHUE 4 CTPOKH W HAUTH
MEHEIKEPOB WK U1, o011ast 3apaboTHast 1ata KoTopbix MeHbine 1400 rpH.. Pe3ynbrate
0TOOpa NOMECUTH B OTJIENbHYIO Tabnuiy « Tabanna pe3yabTaToB».

9. Ha nucte Mmoeu yaanuth U3 TaOIUIBI TOcneqHNe 4 CTPOKH U cHOPMUPOBATH UTOTOBYIO
TaOJIHILY, KOTOpasi BBIYHUCIISIET CYMMY BCEX BBIIIIAT IO OT/IETAM.

10. CoxpaHuTs u3MeHeHus B paboueil kKHure MoayJib2_gamunus.xls B cBoei TUUHOMN namnke
U CIIaTh Ha TIPOBEPKY.

2.2.01eHOYHbIE CPeACTBA VIS MPOMEKYTOUHOI aTTecTauuu (3a4er)

BOHpOCbI AJIA IIPOBEACHHUSA 3a4€Ta
1. Yto takoe MS WORD?
2. Kak 3amryctuts MS WORD?
3. U3 kakux snementoB cocrout okno MS WORD?
4. Kak 3akpeiTb okHO MS WORD?
5. Kakoe crannapTHoe Ha3BaHUE UMEET OKHO JOKyMEHTa?
6. Kakoii cranIapTHBINA BUJ HIMEET TEKCTOBBIN Kypcop?
7. Kak MUHIMH3UPOBATh OKHO JOKYMEHTa?
8. KakuM 00pa3omM MOKHO OTKa3aThCs OT TOJIBKO YTO BHECEHHBIX N3MEHEHUIT?
9. Kak 0T00pa3uTh (CKpbITh) HaHETH HHCTPYMEHTOB?
10. Kakwue cymecTByIOT ClIOCOOBI 0TOOpaKeHUS TOKYMEHTa Ha dKpaHe?
11. Kak co3naTh HOBBIH a03all B TEKCTOBOM JOKYMEHTE?
12. Kakwue cymecTBYIOT TaHEIH HHCTPYMEHTOB?
13. Kakoe Ha3Ha4YeHHE MACIITAOHBIX JTMHEEK?
14. Kaxk 3akpeiTh okHO MS WORD?
15. Kak co3naTh HOBBIN TEKCTOBBII TOKyMEHT?
16. Kax OTKpBITh TOKYMEHT, YK€ COXpaHEHHBIN paHee?
17. Kak coxpaHUTh CO3/IaHHBIA JJOKYMEHT Ha JucKe?
18. Kak u kakue mapamMeTpbl MOYKHO YCTAaHOBUTH JIJISI CTPAHHUIIBI?
19. Kak ompeneiauTs KOTUYECTBO CIIOB, CHMBOJIOB, a03aI1ieB B JOKYMEHTE?
20. Kax BeimenuTh ab3an?
21. Kax BBIIENUTH NpeaaoxKeHme?
22. Kaxk nepemecTuTh parMeHT TeKcTa?
23. Kak ckonupoBaTh (parMeHT B 3aJaHHOE MECTO TeKcTa?
24. Kak oTMEHUTH HEBEpHOE JICHCTBUE?
25. Kak BIIeTHUTH BECh TEKCT?
26. Kaxk npou3BecTH BhIpaBHUBAaHUE (parMeHTa TEKCTa OTHOCUTEIHHO CTPAHUIIBI?



27. Kax ynanuth pparMeHT U3 Tekcra?

28. Kakas pazHuIa Mexay KOMpoBaHUEM, IEpEMELICHNEM, ITepeTaCKUBaHUEM ?

29. Kak 3aMeHHTb ()parMeHT TEKCTa BO BCEM JIOKyMeHTe?

30. Kakum o6pazoM MpOBEPHUTH MPABUILHOCTh HAOPAHHOTO TEKCTa?

31. Kak u3MeHHTb pa3Mep CUMBOJIOB B OJTHOM CJIOBE?

32. Kakue cymectBytoT 3 ekl anHnManuu mpudra’?

33. Kaxkum o6pa3zom pparMeHT TEKCTa 3aJIUTh BETHBIM (poHOM?

34. Kak 3angaTh B ab3a11e )KUPHBIA mpUPT?

35. Kakumu KHOIIKaMH MOJIb3YIOTCS Ul yMEHblIeHus (yBenudenus) orcryna? Ilpu
paboTe ¢ 4eM 3TO UCIIONIb3YyeTCs?

36. Uro Takoe OyKBHIIA, KaK €0 BOCIIOIB30BATHCS?

37. Yt0 Takoe MapKUpOBAaHHBIN CIIUCOK?

38. Kak u3MeHHTh MEKCHUMBOJIBHBI HHTEPBAJ B CJIOBE?

39. Kak ycTaHOBUTB OTCTYIH NEPBOM CTPOKH ab3alia Ha ONpeAeTIeHHOe paccTosTHuE?

40. KakuM 00pa3oM MOKHO U3MEHUTbh MEXyCTPOUYHbII MHTEPBal B OTCIIEHOM
ab3aue?

41. Kak ObICTpO HaliTH BCe BXOXKIEHUS ONPENIETIEHHOrO CII0BA B TEKCT?

42. KakuM 00pa3oM MOKHO MOJHATH (OIYCTHTBH) CUMBOJI (CJI0BO) OTHOCHUTEIIBHO
0a30Boii TUHUH?

43. Kak u3MeHUTh HHTEPBAI MEXIY ab3amaMu?

44. Kak co3aarb HyMepOBaHHBIN CITUCOK?

45. Kak u3MeHuTh IIBET CUMBOJIa?

46. KakuMm o0pa3oM MOXHO U3MEHUTh 3HAUYOK MapKepa MpH HCII0JIb30BaHUU
MapKUpPOBAaHHOTO criucKa?

47. Kakum 00pa3oM HCIPaBUTh HEBEPHO HAOpaHHBIM CUMBOJI B TEKCTE?

48. Kak COXpaHUTh CO3AaHHBIN JTOKYMEHT?

49. Yewm 0TJIMYAETCSI MHOTOYPOBHEBBIN CIIMCOK OT MApKUPOBAHHOI'O MJIU
HYMEpPOBAHHOI'O CIIUCKOB?

50. Kakum 06pazomM MOXKHO TOCMOTPETb, Kak OyJeT BBIIISAIETh JOKYMEHT IIPH
pacrieyaTtke?

51. Kak pa30uTh TEKCT Ha ABE KOJOHKHU?

52. Kak BCTaBHTH B TEKCT IpuMedaHue?

53. Kakue 1aHHBIE MO)KHO aBTOMAaTH4YECKU BCTABIATH B KOJIOHTUTY?

54. Yro Takoe 3aknaaka?

55. Kak uameHuTh (hopmMaT HyMepaluu cTpaHul?

56. Kakum 00pazoM MOKHO MEPEHTH OT BEPXHETr0 KOJOHTHUTYJIA K HIDKHEMY (HITH
Hao60poT)?

57. Kak BCTaBUTH B TEKCT CHOCKY?

58. Kakue cymecTByroT Buabl CHOCOK? B uem paznuuune?

59. Kak pa3outs )parMeHT TeKCTa Ha TPU KOJIOHKH?

60. Kak ycTaHOBUTb pa3iaMyHble KOJOHTHUTYJIbI U TUTYJIBHOM CTPaHUIIBI U
MOCJIETYFOITUX ?

61. [I'me BHOCHTCS aBTOp MOKyMeHTa?

62. Kak BCTaBUTH KOJIOHTHUTYJI?

63. Kak ocymiecTBUTh nepexo1 MeX1y 3aKJIaJKaMU B TeKcTe?

64. Kakum 00pa3oM yCTaHOBHTD PA3IMYHBIC TAPAMETPHI 1T HECKOJIBKIX CTPAHMUIL
OJIHOTO U TOTO K€ IOKyMeHTa?

65. Kaxk pa30uTh TOKYMEHT Ha pa3aeibl?

66. Kak BCTaBUTh HyMepaluIo CTpaHuIl?

67. Kaxk co3maTh B HOBOM pazjielie KOJOHTUTYI, TAKOU jKe, KaK B TPEAbIIyIIeM?

68. [l yero mpenHa3HaueHa MaHelb HHCTPYMEHTOB Pucosanue?

69. Kaxkue 00beKThI MOTYT OBITh B JOKYMEHTE?

70. Yro Takoe oowvexT WordArt?

71. Kaxkue nelicTBUS MOKHO MPOU3BOAUTH C rpaueCKUMH 00beKTaMu?

72. Kakue cymecTByIOT cioco0bl 00TeKaHHs rpaduuecKux 00BbEKTOB TEKCTOM?



73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
00BEKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94,
95.
96.
97.
98.
99.

100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.
112.

YTo MOKHO BCTaBUTh B JJOKYMEHT KOMaHI0U Bcmagumsb?

Kaxkue neiicTBUsS MOXHO MPOU3BOIUTE C aBTOGUTYypaMu?

Kakum 06pa3om MOKHO MPOU3BECTH (POPMATUPOBAHHUE HATUCH?

Kak n3o0pakeHne 3xpaHa NepeHecT: B TEKCT B BUJIE IpaduuecKoro oobexkra?
Kaxk BcTaBuTh KapTUHKY 13 ranepee u kosuiekimu ClipGallary?

Kaxk n3smeHuTs pazmepsl 00beKTa’?

Kak o0BecTH cTpaHUIly Xy/10’KECTBEHHON paMKOn?

Kak co3nats anumManuonusiii 3¢ dexrt co mpudrom?

Yro Takoe aBTOGUTYPHI?

Kak BcTaBUTH HAAMKCH?

Kakum 06pa3oM uzMeHsercst HopsA0K B3aUMHOTO PACIOIOKEHHUS TrpaduuecKux

Kaxkue Tumbl TMHUM €CTh B MHCTPYMEHTE PUCOBaHUS JIunuu?

Kakue ectb mapameTpsl HAaCTpOHKH rpadruecKux 00bEKTOB (M300paxeHus)?
Kakue cymectByroT kareropuu aBropuryp?

Kak Bbiienuth rpaduueckuii 00beKT, yAaauTh?

Kak usmeHuTs crnocod o0Texkanusi 00beKTa TEKCTOM?

Kak usmenuTsb crnoco0 3a1uBKu aBTOQUTypbI?

Kak ucnpasuth Tekct B 00bexte WordArt?

Kakum 06pa3om MOKHO NMpUAaTh 0ObEMHBIN BHII OOBEKTY?

Kak 3arpy3uTb pUCyHOK B BUJI€ 3aJIMBKU aBTOQUTYphI?

Uro Takoe Tabinna’?

Kak BcTaBUTH CTpOKY B TabIuIry?

Kak 3ameHuTh LIpU(T TEKCTa B OTJENbHON SUeiKe?

Kakum 06pa3om MOXKHO nepeMeriarses 1o radbnuue?

Kak n1o6aButh Tabiuily B TeKCT?

Kak ynops10uuth CTpoK B TabJIUIIE [0 HEKOTOPOMY IPU3HAKY?

Kak 00beTMHUTE SYCHKH B TAOJIHIIC B OJIHY?

Kak n3MeHuTh pacroyiokeHue rpaHull sueek?

Kak co3mate Tabnuiry MeTooM npeoOpa3oBaHus TEKCTa B TAOIHUILY?
Kak BBIpOBHSTH JaHHBIE B sTYCIKE?

KakoBo HazHauenue nanenu 7abauyvl u epanuysl?

MOXHO JI1 BCTaBIATh PUCYHKHU B siUEHKHU TaOIUIBI?

W3 kakux 371€MEHTOB COCTOMUT Tabsuia’?

Yro Takoe 3akiajka, ee Ha3HaueHue?

Kak co3mate Tabmuiry ¢ momonipo KoMauasl Hapucosame mabauyy?
Kak n3MeHuTs mmpuHy crosbna (Bce crnocoOsr)?

Kakue ocHOBHBIE (QYHKIIMM MOXHO UCIIOJIBL30BaTh Npu pacuetax B Word?
Kakue cioco6s! npeoOpa3oBaHus TaOIUI] CYILECTBYIOT?

Kak npousBecTH 3anuBKy stueiiku?

Kakum 06pa3omM MOXHO UCIIONIB30BATh JaHHBIE U3 OJJHON TaOIHUIbI TPU

MIPOBEJICHUH PAacUy€TOB B APYToii?

113.
114.
115.
116.
117.
118.
119.
120.
121.
122.

bopmymy?

123.
124.

Kakum 06pa3oM MokHO npeoOpa3oBaTh TaOIUIly B TEKCT?

Kax BBOJsITCS TaHHBIE B STYCHKY?

Kak 3a1aTh KOJTHYECTBO CTPOK U CTOJIOIOB B TabnuIe?

Kak ynanute ctonben u3 tTabauubl?

Kakum 00pa3oM MOKHO pa3JenuTh SYEHKy B TaONHIIE HA HECKOIBKO?
Kaxkwe tumel nuarpamm BbI 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTHUECKYIO (hopmyty?

Kax BcTaBUTH B TEKCT AuarpaMmy it 3aaHHOW TaOIUIIbI?

Kak BbI3BaTh MacTepa quarpamm’?

Kax oTkpBITh OKHO peakTopa Hopmyl, YTOOBI OTPEIAKTHPOBATH TOTOBYO

Kak BcTaBuTh B popmyiy mabdaoH Jpodu uiu pagukaia?
Kakum 06pa3om MOKHO U3MEHUTH LIBET psijia JaHHbIX ?



125. Tlpu u3MEeHEHUH JaHHBIX B TaOJIUIIE, ITO KOTOPOH ObliIa MOCTPOEHA TuarpaMmma,
M3MEHUTCS JIU cama auarpamMma’?

126. Kax u3MeHUTH pa3Mephl TuarpamMmbl?

127. Kak ynanuth nuarpammy?

128. MoHO 1T ¥ KaK U3MEHUTH ()OH OOJIACTH IMMOCTPOCHHUS TUArPaMMBbI?

129. U3 kakux o0iacTeit COCTOUT auarpamma’?

130. Kax BcTaBuTh B pOopMyITy mAOIOH CYMMBI WIIM IPOU3BEACHUS psifa?

131. Kakum o6pa3oM MOKHO U3BMEHHUTH pa3Mephl CO3/IaHHON (HOPMYJIbI?

132. Yo takoe nerenna? Kakue neicTBUs ¢ JEreH10H MOKHO ITPOU3BOIUTH?

133. Yro Takoe moJie B TEKCTOBOM JIOKYMEHTE?

134. Kakwue THIbI IOJICH CYIIECTBYIOT?

135. UYro Takoe KO ¥ 3HaYCHHUE TOJIeH?

136. Kak BcTaBUTB B IOKYMEHT T10J1e?

137. Kax mepexirouaroT KoJi ¥ 3HaYeHUE OIS ?

138. Kak oOHOBIIsIIOTCSA 3HAYEHUS MOJIeiH?

139. Yro takoe noss ¢popmbl? Kakue cymecTBytoT Tpu 1moss Gopmbi?

140. Kakue TOKyMEHTBHI Ha3bIBAIOT MIa0JI0HAMM?

141. C xaxum pacmupenuem coxpanstorcs madaons B WORD?

142. Kakumu criocobamMu MOKHO €O3/1aTh COOCTBEHHBIN 111a0I0H?

143. Yro 03HAYaeT TEPMUH «IIIEKTPOHHAS (opmar?

144, Kak HacTpOUTh apaMeTphl MOJIeH AIEKTPOHHON (HOpMBbI?

145. Jlns gero 3alluUIatOT CO3/IaHHBIE AIEKTPOHHBIE (OPMBI?

146. Kak 3amuTuTh 3EKTPOHHYIO (hopMy?

147. Kak BHECTH U3MECHEHHUS B CYIIESCTBYIOIIYIO MIEKTPOHHYIO opmy?

148. Yto takoe ctuiau opMaTHpOBaHUS?

149. Kak mepeiiTi B pexuM 0TOOpakeHus JokyMeHTa Cmpykmypa?

150. Yro Takoe 3aroJ0BOK U €ro ypOBEHb?

151. Kak nmepeMecTuThb a03all TEKCTa B PEKUME CTPYKTYPbI?

152. Kak u3MeHHUTh YPOBEHb 3arojioBKa?

153. HazHauyeHwue cxembl JOKyMeHTa?

154. Kak obecrnieyuTh aBTOMAaTHYECKOE MOCTPOCHUE OTJIaBICHUS?

155. Kak BCTaBUTbH B JOKyMEHT OIJ1aBiieHUE?

156. Yto HyXHO AJi1 aBTOMAaTUYECKOTO MOCTPOEHUS CIHCKA HILTFOCTpalinii?

157. Kak 106aBUTh B TOKYMEHT CHMCOK WJUTFOCTpAIUii?

158. Yro Takoe mpeaIMEeTHBIN yKa3aTelb U KaK OH BCTaBJISIETCS B TJOKYMEHT?

159. Kak mepememarscs o 0OJBIIIOMY TEKCTY C IIOMOIIBIO OTJIABJICHHSI, CITUCKA
WLTIOCTPAINA U TPEIMETHOTO yKa3aTens?

160. OnummTe NPUKIATHYIO MPOTPAMMY CHEIIHATEHOTO Ha3HAYCHHS.



